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. MOQTSOLUUY VE TAI KHOAN GMAIL HQC TRUC TUYEN

% Luwuy 1: Yéu cau SV khoa 11 tao tén tai khoan gmail: Masv.dnu@gmail.com
Vidu : Ma Sv la 120070345 thi tao gmail 120070345.dnu@gmail.com

Hoac 120070345.dnul@gmail.com
Hoac 120070345.dnu2@gmail.com

% Luwuy 2: Yéu cau tat ca SV da co tai khoan ddi lai Ho Tén nhu sau:

Buwéc 1: Sau khi dang nhap tai khoan Gmail, ban nhan vao anh dai dién tai khoan
Google [1] cua minh réi chon Quan Iy tai khoan Google cia ban [2]

Buwdrc 2: Chon thong tin ca nhan [3]

Gmail Hinhanh i3 o

Google Tai khoan Q
(™)  Trang chu
EI - -~ -
|;5| Théng tin ca nhan 3
Anh Nguyén Van — —
120070345.dnu@gmail.com ® Durliéu va quyén riéng tu
L . . |E| Bao mat
Quén ly Tai khoan Google cia ban 2
2 Mei ngudi va chia sé
S+  Thém mét tai khoan khéc B3 Thanh toan va dang ky
() Gisi thigu
Pang xuat
Chinh sach quyen riégng tu * Digu khoan dich vu

Buéc 3: Chon diu > [4]6 phan tén

Théng tin co ban

M5t s8 théng tin cé thé hién thi cho nhitng ngudi khdc dang sir dung dich vu cia Google. Tim hiéu thém

ANH Thém anh dé ca nhan hoa tai khoan cta ban @

TEN Nguyé&n Van Anh 4 >
NGAY SINH 10 thang 5, 1987 >
>

G161 TINH Nam



mailto:Masv.dnu@gmail.com
mailto:120070345.dnu@gmail.com
mailto:120070345.dnu1@gmail.com
mailto:120070345.dnu2@gmail.com

Bwéc 4: GO toan bo ho va tén vao khung tén [5] va dé tréng khung ho rdi click
vao luu [6]

< Ten

Céac thay ddi d&i voi tén cla ban s& dugc phan anh trén Tai khoan Google
cia ban. Tim hiéu thém

Ho

-

o)

Tén

( Nguyé&n Van Anh

Nhirng ngudi cé thé thay tén ban

2% Moi ngudi oo thé thady thong tin nay khi ho lién hé v&i ban
ho&c xem ndi dung ban tao trong cac dich vu cia

Google. Tim higu thém
Hiy 6

II. GOOGLE CLASSROOM
1. Piang nhip vao Google Classroom
1.1 Nhan ma lop

SV truy cap vao http://online.dnpu.edu.vn dé tra ciu thoi khda biéu ca nhan va
nhan Ma vao lép cho ting mén hoc.

N&m hoc:|[2021-2022 +|Hocky:|Hocky1  v|Tuan:
L2

Thoi khoa biéu theo tudn  Thoi khoa biéu theo hoc ky
Tuan 2: tir ngay 11/10/2021 dén ngay 17/10/2021

-Mon: Giai tich nhiéu bién 1 (142088)
-Ma LHP:2113114208802
-Nhém: 02
-Lép: DH10STOB
-Link Online:
itps-//classroom gaqgle.com/c/NDAXNDcOOL
-Ma vao |op: a25bp7x
-Tiet. 1-3
-GV: Quach Van Chuong



http://online.dnpu.edu.vn/

1.2 Pang nhap Gmalil

Buéc 1: Dang nhap tai khoan Gmail

Buwéc 2: Nhap email dang MSSV.dnu@gmail.com [1], chon Tiép theo

Buwdéc 3: Nhap mat khau [2], chon Tiép theo

Google

Pang nhap vao Chrome
Piang nhap bang Tai khoan Google d& st dung dau
trang, lich st hoat dong, mat khdu va cac tly chon
cai dat khac trén tat ca cac thiét bi cua ban

Email hodc s6 dién thoai

120070345.dnu@gmail.com 1

Ban quén dia chi email?

Day khéng phai may tinh clia ban? Hay sir dung ché& dé
Khach d& ding nhap mat cach riéng tu. Tim hidu thém

Google
Nguyén Van Anh

& 120070345.dnu@gmail.com v

Nh&p mét khau clia ban

[J Hienmat khau

Ban quén mat khau?

2. Tham gia lép hec

Buéc 1: Click vao biéu tuong %

[1] & goc bén phai ctra s6 va chon Lép hoc [2]

Sach

Gmail

9

Hangouts

Hinh anh| © 2235 o

Jamboard

= b

Lap hoc

Earth

O

N



mailto:MSSV.dnu@gmail.com

Buwéc 2: Click vao du u [3] va chon Tham gia Iép hoc [4]

43 | ::

Tham gia ldp hoc 4

Tao ldp hoc

Bwéc 3: Nhap Ma I6p [5] do PPT cung cap & thoi khoa biéu c& nhan

Ma 15p

Ma Iép 5

D& nghi gido vién cda ban cung c&p ma 16p rdi nhdp ma do vao day.

Bwéc 4: Chon Tham gia dé vao 1p hoc

3. Lam quen veéi giao dién cia Google Classroom

Giao dién ctia moi 16p hoc khi ban truy cap vao sé nhu sau:

— TINHOC DAI CUGNG

= Bang tin Bai tap trén I6p Moi ngusi
DHTTINNAC

TIN HOC DAl CUGNG

DHMNNAC

S&p dén han

Tuyét vai, khong cé bai tap

Trong do:

Sap dén han: 1a noi nhac nhé SV vé céac bai tap,
bai kiém tra ma SV phai lam theo thoi han qui dinh cua
GV.

Sap dén han

Pén han Thir Hai
BAI KIEM TRA CHUONG 1

Xem tat ca




Bang tin: s& tong hop cac bai ding cua GV, cac thdng béo hoic cac trao doi lién
quan dén hoat dong caa l6p. Tai ddy, SV c6 thé ding cac bai viét, chia sé va trao ddi cac
ndi dung lién quan dén 16p hoc véi GV va céc ban SV cuing 16p.

— TINHOC DAl CUGNG Bang tin Bai tap trén I&p Moi ngudi

T DHIINNAC

TIN HOC DAl CUONG

DHMNNAC

Sapdenthan . Théng bao ndi dung nao do cho I6p hoc clat
. =

Dén han Thir Hai

BAI KIEM TRA CHUONG 1

Xem tat ca ; tinhocngoaingu LP
22:18

Xin chao céac ban!
Link Google Meet tham gia Idp hoc online: https://meet.google.com/hee-zgtf-wnn

Pass: heezqtfwnn
Chic céc ban hoc t8t!

Bai tap trén Iép: cac bai tap, tai lieu ma GV da dang dé sir dung cho hoat dong
cua 16p hoc s& dugc hién thj theo chu dé do GV tao va sap xép trudc do.

= TINHOC BAICUGNG Bang tin Bai tap trén Idp Moi ngui

T DHIINNAC
@ Xem bai tap cla ban D Lich Google @ Thu mue Drive cla 18p hoe

Tét cd chi dé Tai lidu: TIN HOC DAI CUGNG Tnai gian chinh stia: 4 thg 10

Chuiong 2 HOH WIN Chuong 1: CAC KIEN THUC CO BAN VE TIN H...

Chuaong 3: MS WORD

Ram la gi? Rom la gi? So sanh su khac nhau ... Bén han 11 thg 10
Churang 4: MS EXCEL
Chuong 5: MS PPT Virus may tinh 14 gi? Lam sao dé bao vé dir li... Bé&n han 10 thg 10

D& déng vao 6thg 10

Chuang 6: INTERNET
9 Tusng Iira Firewall

Moi ngudi: 14 noi tong hop danh sach GV va céc ban SV cling tham gia l6p hoc

vGi minh.



Bang tin Bai tap trén l&p Moi ngu'di

Giao vién

@ maianh nguyentruc

Baﬂ hOC 64 sinh vién

6 Mghia Ai

[ ] Ngoc Anh
® °

4. Tao thdng bao

Trong qué trinh tham gia 16p hoc, SV c6 thé chia sé thong tin, tai liéu véi cac ban
cung lop.

Bwéc 1: Chon Bang tin [1]

Buéc 2: Click vao Thong bao ni dung nao dé cho 16p hoc cia ban [2]

= TIN HOC DAI CUGNG Bang tin Bai fap trén I6p Moi ngudi
DH1INNAC 1

TIN HOC DAl CUONG

DHMNNAC

S&p dén han

Dén han Thir Hai

Bwéc 3: Nhap noi dung can ding [3]. SV cd thé dinh kém file (néu c6) [4] tur

Google Drive @, thiét bi L Jink lien két G hoic YouTube ® vao thong bao caa
minh.



Théng bédo ndi dung nao dé cho I&p hoc cha ban

3

A r o o 4

Hay

Bang 5

Buwéc 4: Chon Ping [5] dé dang thong bao

5. Xem va ngp bai tap dwoc giao
5.1 Xem bai tap dwerc giao

Buéc 1: Chon Bai tap trén lop [1]

Buéc 2: Click vao Xem bai tap cia ban [2]

TIN HOC BAI CUCGNG

DHIINN Bang tin Bai tap trén Idp
ANAC

Mo ngu'di

1

Tét cd chi dé Tai ligu: TIN HOC DAI CUGNG

Chuang 1: CAC KIE
Chueng 2: HDH WIN

Chuang 3: MS WORD

nol gian

@ Xem bai tap cla ban 2 U Lich Google @ Thu muc Drive cua lép hoc

chinh sia: 4 thg 10

Chuong 1: CAC KIEN THUC CO BAN VE TIN H... -

Virus may tinh 1 gi? Lam sao dé bao vé dir Ii...

Chuang 4: MS EXCEL

Knhéng cé ngay dén han

Buwéc 3: Click vao bai tap can xem va chon Xem chi tiét [3]

®  NguyénVan Anh
®

BAI KIEM TRA THUC HANH WORD 15thg 10

Chua dinh kém bai tap ndo

Xem chi tigt 3

ba giao




Ngi dung chi tiét cia bai tap sé hién thi nhuw hinh sau:

BAI KIEM TRA THUC HANH WORD

e Bai tap clia ban B3 giac
tinhocngoaingu LP + 09:54 (D& chinh sira 09:55)

100 diém Pén han 15 thg 10 + Thém hodac tac

HUGNG DAN THUC HANH Panh dau 1a da hoan thanh

1. Binh dang trang trudc

2. Nhap ndi dung va dinh dang theo méu

LUU Y: KHONG CAN GO NOI DUNG "DE XX:

Thiét lap trang gidy A4. LE trén, dudi, trai, phai déu bang 2 cm. Sau d6 nhap van ban va dinh dang nhu mau sau’

2 Nhan xét rigng tu

3. Tao header va footer cho trang =
Header: "KIEM TRA THUC HANH WORD" Thém nhan xét cho tinhocngoaingu
Footer: " Tin Hoc Dai Cuong” va danh s8 trang LP

4. Luu thanh HOTEN_KIEMTRAWORD.PDF
Vi du: HoangTuAnh_KIEMTRAWORD. pdf
Luu y-Chi ndp file pdf

KIEM TRA THUC HANH WOR... 4
POF

Néu bai tap duoc giao co file dinh kém [4], SV ¢6 thé click vao file && xem hoic
tai file.
5.2 Nop bai tir may tinh
Budéc 1: Chon Xem chi tiét cua bai tap can nop (xem lai phan 5.1)

Buéc 2: Néu bai nop co cac file dinh kém, SV can phai giri cac file nay cho GV
bang céch click vao Thém hoic tao dé chon file can nop cho GV.

BAI KIEM TRA THUC HANH WORD N
tinhocngoaingu LP = 09:54 (B4 chinh sira 09:55)
100 diém Pén han 15 thg 10 + Thém hoge tao
. Google Drive
HUONG DAN THUC HANH
1. binh dang trang trudc e Liénkét
2. Nhap ndi dung va dinh dang theo mau [l]J Ta
LUU V: KHONG CAN GO NOI DUNG "DE XX: P
Thigt lap trang gidy A4. L& trén, dudi, trdi, phai déu béng 2 cm. Sau do nhéap van ban va dinh dang nhu mau sau’
3.Tao headtler va footer cho trang Tao méi
Header: 'mEM TRA THUC HAN\H WORD' B e goaingu
Footer: " Tin Hoc Pai Cuong' va danh sé trang
4. Luu thanh HOTEN_KIEMTRAWORD.PDF Trang trinh bay
Vi du: HoangTuAnh_KIEMTRAWORD. pdf .
Luu y:Chi ngp file pdf Trang tinh
E Ban vé
KIEM TRA THUC HANH WOR...
PDF
r s 7 = R ~ 7 \ z
Luu y: SV chl y kiém tra da dinh kem du cac
- N 4 y ’ 4 N
file bai tap (néu co) trude khi tien hanh nop cho GV.
We g M —_—
L, Bai tap cua ban P4 giao
7 - A - Y 4 A A A
Buwéc 3: Chon Nop bai va xac nhan de tien
A A - NguyenVanAnh_K...
hanh ngp bai cho GV. & oor - X

4+ Thém hoac tao

10




GUi bai tap cla ban?

B8 NguyenvanAnh_KiemTraWord.pdf

1 tép dinh kém sé duoc gi cho "BAI KIEM TRA THUC HANH WORD".

Nop bai

5.3 Nop bai tir dién thoai
Budéc 1: Chon mén hoc [1] rdi chon noi ndp bai tap [2]

14:59 Ga m o Nl 29% &

= O]

TIN DAl CUONG

[ 3 Chia sé vdi 16p hoc ctia ban
-y
El Bai tap mdi: kiém tra excel 5/7/2021 :
5 Th7
Tham phan coat oo oo oo
EI Bai tap mdi: BAl 3&4 POWERPOINT :
28 Thé
Thém nhéan xét trong 1&p hoc
Bai tap mgi: BAI KIEM TRA EXCEL .
29/06/2021 ¢

28 Thé (P& chinh sira 29 Th6)

Thém nhan xét trong 16p hoc

Bai tap mdi: POWERPOINT BAI 1+2
14 Thé

0

Thém nhan xét trong |&p hoc
— ST G, SRS, IR B ST B X
= = o»
——w

Bang tin Bai tap trén ISp Ngudi

Buéc 2: Chon thém bai tap [3]

Bai tap clia ban Khéng cé ngay dén
' ’ ha...

+ Thém bai tap

11



Buwdc 3: Chon ndp link trén Gdrive [4], nop hinh chup chon May anh [5], nop
hinh chyp 1a pdf May quét [6], nop cac file cO san trong dién thoai Tai 1&én [7], nop
duong link Lién két [8]

& O] (E)
4 5 6
May anh May qué
T e -+
7 8
Tai lén Lién két Tao
I

Luwu y: Khi chon may quét thi sau khi chup xong 1 hinh chon OK réi chon déau
cong [9] dé chup hinh khac, hoic mubdn cit hinh thi chon [10], cubi cung bam lwu[11].
Cac hinh chup sé ggp lai thanh 1 file pdf.

12



I1l. GOOGLE MEET
1. Tham gia lép hec
1.1 Tham gia biang may tinh

Bwéc 1: Sau khi nhan dugc duong link Google Meet tr GV trén Google
Classroom hoac qua I6p trudng.

Céach 1: Ban copy duodng link vao thanh dia chi trén trinh duyét, hoic nhan vao
duong link s& xuat hién yéu cau ding nhap tai khoan (néu ban chua dang nhap gmail).
Ban chon tai khoan Gmail da tao nhu truong quy dinh nhu [1]

G Béng nhip - Taikhodn Google X |+ o -

& =2 C @ accounts.google.com/Servicel ogin/signinchooser?itmpl=meet&osid=1&continue=https3a3A%2F%2Fmeet.google.com%2Fyfu-bwjy-pzr%3Fhs%3D196&flowName=... ¢

Google

Chon tai khoan

Anh Nguyén V&n 1 D4 dang xudt
120070345.dnu@gmail.com

®  sirdung mét tai khoan khac

& Xoa tai khoan

Céch 2: Ban dang nhap tai khoan Gmail réi nhan vao biéu tweng 9 cham [2] roi
chon Meet [3]

Gmail Hinh arh 35:2

>

G O

Tai khoan Tim kiém YouTube
& M| x
Tin tae Gma: Meet 3
* O

Tro chuyén Danh ba Drive
D & <
Lich Dich Anh

™M

Sau do, copy duong link hoac ma I6p Google Meet dugc nhan tir GV dan vao [4],
réi chon tham gia [5]

13



A Google Meet

mMoi Nguoi.

mién phi cho moi ngudi.

Cudc hop video chat luong.
Gio day mien phi cho tat ca

Chung t6i da thiét ké lai Google Meet — dich vu t& chuc
cubc hop kinh doanh v&i dé bao mat cao — dé cung cap

Ex Cudc hop mdi ‘ = yfv—bwjy—pzr4

Tham gTa5

Bwéc 2: Nhan vao Yéu cau tham gia [6]

San sang tham gia?

Yéu ciu tham gia Trir

=] Truyén cudc hop nay

120070345.dnu@gmail.com
Chuyén doi tai khoan

o

Poi GV chip nhan yéu cau dé ban tham gia 16p hoc
1.2 Tham gia Iép bing dién thoai

Bwéc 1: Ban cai dit [1] phan mém Google meet trén CHplay (d6i véi android)

hoac Appstore (d6i vai Iphone)

14



& meet Q 9

Google Meet

3.9%

1 Tr bai danh gia 20 MB Phu hop cho 3 tudi trd

D4 dong ted vé I R —— ORI Y Caia s e Parth
U g et b €6 UM them g Euie e

H&i nghi truyén hinh véi dé bao mat cao

maianh nguyentruc
ngtrucrma anh@gmail.com

Anh Mguyen

anhnguyenOU52027 @gmail. com

Mguyén Tric Mai Anh

3. dnu’ @grmail.com

Anh Nguyén Van 2

120070345 dnu@gmail.com

Thém tai khoan

Buwéc 3: Chon tham gia [3]

& D O

yfv-bwjy-pzr

< :

[*] Chia sé man hinh

Buwéc 2: Ban nhan vao duong link GV cung cap, phan mém Google Meet mo ra,
ban chon tai khoan Gmail treweong quy dinh [2]

15



2. Tit mé micro, camera

Thuc hién bat/ tat micro va camera thdng qua biéu trgng micro va camera.

3. Ghim hinh anh

St dung tuy chon ghim, ngudi dung c6 thé tip trung vao mot nguoi tham gia cu

thé ma ho muon nhin thay trén man hinh cua ho.

Tr6 t6i hinh 4nh ctia ngudi can ghim, chon biéu tugng Ghim n

Nguyén Thi Trang

&
H

Huyén Trang Lé ...

Ngt Ghim Nguyén Thi Thanh Tric vao mén hinh chinh cia ban. uynh Bao Trai

T

Tran Thj Tra

X

&

u}

-

“,

Pao Thj Thuong

N o & @

X

X

H

NGUYEN NGO

4. Trinh chiéu

Khi hoc tryc tuyén trén Google Meet, SV ¢6 thé str dung tinh ning trinh chiéu dé
trinh bay tai liéu, slide hay céc trang tinh dé moi nguoi trong 16p hoc c6 thé theo dbi dé

dang hon.

Bwéc 1:Sau khi tao phong hoc, phong hop online trén Google Meet, nhan
vao biéu twong Trinh bay hinh mii tén.

Buwéc 2: Chon Mét cira s6 hoic Toan bd man hinh cia ban / Mt thé

16


https://www.thegioididong.com/game-app/google-meet-app-hop-truc-tuyen-hoc-online-khong-gioi-228059

5.

Truong hop Mét cira so:

Trinh bay

[3J  Toan bd man hinh clia ban

Mot cira sé

=
™ Mét thé

Thich hop nhét cho video va anh déng

Bwéc 3: Chon cira s6 can trinh chiéu trén Google Meet, chon Chia sé.

Chia sé cira s8 ('ng dung

Chrome mudn chia sé ndi dung trén man hinh cda ban véi meet.google.com

ED Presentation1

Phu dé

3
A

Buwéc 1: Nhan vao biéu twong ba chAm rdi chon Phu dé

& Bang trang

- M& Jam

o8 Thay d&i b& cuc

- Toan man hinh

+: Ap dung hiéu ung hinh anh
Phu g&

&= o
Tiéng Anh

El Bdo cdo sur cd

@ Bao cao vi pham

-a Khac phuc su ¢d va tro giap

£=3 cai dat

17



Bwéc 2: Chon ngdn ngit roi nhan vao Ap dung

Phu gé

Chon ngén nglr ma moi ngudi s& s dung
trong céc cudc hop cia ban. Phu dé s& hién
thi béng ngdén ngii do trong tét cé cac cudc
hop cia ban trén thiét bi nay.

rat
Tiéng Anh
Tiéng Bd Dao Nha (Brazil)
Tiéng Durc

Tiéng Phap

D0 00®C

TiEng Tay Ban Mha (Mexico

Huy Ap dung

6. Gio tay phat biéu
Dung tinh ning Gio tay trong Google Meet dé bao cho ngudi kiém duyét biét ban
mudn phét biéu.
« Cach gio tay
Nhan vao hinh ban tay [1] s& xuét hién nhu & [2]

GV bao dén luot ban phét biéu, ban mé micro va phét biéu.
+»» Céch ha tay

Sau khi phét biéu xong hoic ban di tim duoc dap an cho cau hoi caa minh, ban
nhan vao ban tay [3] dé ha tay

18



